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Application Guidelines

Confidentiality

The information contained within the application materials and the program committee review and evaluation protocols are confidential and proprietary material.  The use of application information is limited to committee protocol and deliberations. The use of this information outside the program committee requires prior written consent by the program chairman.

Nomination Packages

· Basic professional and biographical information (see application). {Limited to five (5) pages}

· Employer information and the candidate’s associated program operations details (see application){Limited to three (3) pages}

· Nomination letter detailing how the nominee has made consistent and valued contributions to the institution with emphasis on leadership of specific projects or activities. {Limited to two (2) pages}

· Three additional nomination support letters that specifically address the nominee’s institutional leadership. (Limited to two-pages each.)

· Include responses to questions on leadership issues that illustrate leadership achievements (see application). {Limited to instruction on application.}

· Additional materials should not be submitted, and will not be considered

Award 
In addition to a commemorative plaque, the selected candidate will receive payment in the amount of one thousand US dollars to be used towards training and education in leadership excellence.  It is expected that the award will be used to further attributes to leadership.

Application Deadline
December 31
Some Attributes of Leadership:

1. Knowledgeable, with adaptive expertise, i.e. old and new issues can be readily grasped.

2. Organized, productive and reliable.

3. Great communication skills.

4. Facilitates participation and involvement by others.

5.
Respectful of others and their opinions.

6.
Ability to integrate diverse ideas into a cohesive plan and activity.

7.
Coaches for performance, celebrates accomplishment of others

8.
Respected for personal and professional skills.

9. Ability to understand both the “big picture” and the task at hand.

10.
Ability to marshal and manage resources necessary to accomplish the objectives/results.

Elements of Leadership beyond the Department Level

1. Provides valued services beyond the effective operation of the CE department.

2. Frequently called upon to help solve diverse and important institutional challenges.

3. Inspires team efforts. 
4. Reflects high standards of performance and ethical behavior. 

5. Recognized as a “go-to” person with respect to a wide range of technology issues.

6. Recognized for the desire and ability to expand the value of CE for the betterment of the institution.

7. Recognized for the desire and ability to expand their personal value for the betterment of the institution.

8. Establishes pathways for improvement with key stake holders.
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